1-Institutes Head Forwarding
2-Filled up applicant's information form
3-Academic Certificate SSC/Equivalent (Original)
4-Academic Certificate HSC/Equivalent (Original)
5-Academic Certificate BA/Equivalent (Original)
6- 
7-Academic Certificate Others (Original)
8- 
9- 
10- 
11-Appoinment Letter (Original)
12-Joining Letter (Original)
13-Bank Account Slip & Certificate
14-No. Of Student of Related Subject/ Religion (ToT List)
15-Library Particulars
16-Laboratory Particulars
17-Teacher-staff Statement
18- 
19- 
20-Last Recognition of Institute
21-Approval Letter of present SMC/GB
22-Location Certificate (Where Necessary)
23-Resolution from SMC/GB
24-Original News Paper Advertisement
25-First MPO Copy of Institute
26-Last MPO copy of Institute
27-Original Recruitment Result Sheet (C.S) 
28- 
29- 
30-Subject Approval/Section opening Letter (Original)
31-Class Wise Students Information of the Institute
32-Representative of DG/NU Letter
33-Other Documents(Last Bill Statement ,NID,Passport Size Picture)
